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(d) If approving subcontractor indem-
nification, the contracting officer shall 
document the file with a memorandum 
for record addressing the items set 
forth in FAR 50.403–2(a) and include an 
analysis of the subcontractor’s finan-
cial protection program. In performing 
this analysis, the contracting officer 
shall take into consideration the avail-
ability, cost, terms and conditions of 
insurance in relation to the unusually 
hazardous risk.

1850.470 Lead NASA installation. 

(a) Contractors applying for indem-
nification shall determine which NASA 
installation has the highest dollar 
amount of contracts for which indem-
nification is requested. The indem-
nification request should be submitted 
to the procurement officer for that in-
stallation, who will then designate a 
cognizant contracting officer. Contrac-
tors shall submit a single request and 
ensure duplicate requests are not sub-
mitted by associate divisions, subsidi-
aries, or central offices of the con-
tractor. 

(b) The receiving installation will be-
come the lead installation and will re-
main so indefinitely. Lead installation 
designation may change to another in-
stallation if the affected procurement 
officers agree to the change. Should a 
change occur in the lead installation, 
all records related to indemnification 
of that contractor shall be transferred 
to the gaining installation.
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1851.102 Authorization to use Govern-
ment supply sources. (NASA supple-
ments paragraph (e)). 

(e) The contracting officer shall use 
substantially the following format for 
letters authorizing contractor use of 
Government supply sources:

SUBJECT: Authorization to Lease, Rent, or 
Purchase from General Services Admin-
istration (GSA) Supply Sources 

(Contractor’s name) lllllllllllll

(Address) llllllllllllllllll

(1) You are hereby authorized to act 
for the Government in the following 
matters: 

(i) The acquisition of supplies and/or 
services under Contract No. llll 
available for purchase by Government 
agencies either directly from GSA 
stock or under Federal Supply Sched-
ules, including GSA nonmandatory 
ADTS/ADP schedule contracts and 
GSA ADP requirements contracts, sub-
ject to the limitations set forth in this 
authorization. 

(ii) The leasing or rental of equip-
ment for use on Contract No. llll 
available for lease or rental by Govern-
ment agencies under Federal Supply 
Schedules, including GSA nonmanda-
tory ADTS/ADP schedule contracts and 
GSA ADP requirements contracts, sub-
ject to the limitations set forth in this 
authorization. 

(iii) The issuance of tax exemption 
certificates in lieu of the payment of 
State or other taxes for which the gov-
ernment is not liable on supplies or 
services purchased under this author-
ization. 

(2)(i) Purchase orders under GSA 
schedules and contracts shall be placed 
in accordance with the terms and con-
ditions of the GSA schedule or contract 
and this authorization. A copy of this 
authorization shall be attached to the 
order (unless a copy was previously fur-
nished to the GSA contractor) and 
shall contain the following statement: 

‘‘This order is placed on behalf of the 
National Aeronautics and Space Ad-
ministration in furtherance of United 
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National Aeronautics and Space Administration 1851.102–70

States Government Contract No. 
llll, pursuant to written authoriza-
tion dated llll, a copy of which (is 
attached) (you have on file). In the 
event of any inconsistency between the 
terms and conditions of this order and 
those of the applicable GSA schedule/
contract, the latter will govern.’’

(ii) Orders for items in the GSA Sup-
ply Catalog shall be placed in accord-
ance with the Catalog and this author-
ization and shall include the address to 
which billings are to be sent. Bills are 
not issued by GSA until after shipment 
has been made and should therefore be 
paid promptly. Any necessary adjust-
ments will be made by GSA subsequent 
to payment. All orders shall contain 
the following statement: 

‘‘This order is placed on behalf of the 
National Aeronautics and Space Ad-
ministration in furtherance of United 
States Government Contract No. 
llll, pursuant to written authoriza-
tion dated llll, a copy of which (is 
attached) (you have on file).’’

(3) (Insert any other provisions and 
restrictions.) 

(4) The authority hereby granted is 
not transferable or assignable.
llllllllllllllllllllllll

(Contracting Officer)

(e)(3) Contracting officers shall use 
NPG 4100.1, NASA Materials Inventory 
Management Manual, to obtain activ-
ity address codes to enable use of 
FEDSTRIP and MILSTRIP. 

62 FR 14032, Mar. 25, 1997, as amended at 65 
FR 46628, July 31, 2000]

1851.102–70 Contractor acquisition of 
filing cabinets. 

(a) The Contractor officer must ap-
prove any planned contractor acquisi-

tion of filing cabinets whose title will 
vest in the Government. The con-
tracting officer shall ensure that the 
contractor takes the following actions 
before submitting a request for ap-
proval: 

(1) Transfer inactive records to con-
tractor storage areas; 

(2) Dispose of unnecessary records in 
accordance with corporate procedures; 

(3) Use less expensive shelf filing 
methods; and 

(4) Take other actions to reduce the 
need for filing cabinets. 

(b) If after taking the actions in 
paragraphs (a)(1) through (4) of this 
section, the contractor requires addi-
tional filing capacity, it shall submit 
for contracting officer approval a re-
quest to order filing cabinets. This re-
quest shall include a discussion of why 
sufficient additional filing capacity is 
necessary and shall address the results 
of the actions in paragraphs (a) (1) 
through (4) of this section. The con-
tracting officer shall review the re-
quest in consultation with the Records 
Management Officer, the Property and 
Supply Officer, and the project officer, 
is appropriate. 

(c) If the need for filing cabinets is 
approved, the contracting officer shall 
attempt to fill the need by providing 
any available excess items of the type 
required through appropriate property 
accountability channels. Approved re-
quests that cannot be filled from excess 
shall be returned to the contractor 
with an authorization to obtain file 
cabinets, preferably through GSA.
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